Creating your listing

T Instructions for setting up your listing
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* Important items to note

Start by clicking Submit Property
Description page

*Title - 60 characters max.

e Description - for non-Owner Rez users, you may want to note that guests should
contact you for an exact quote if you do not intend to fill in all your custom rates for
the year (on the Price page).

Affiliate Link - this is where guests will be sent to book with you online (ie, your
website, VRBO, etc) when they click the Book Now button on the form on your listing
page. If you do not have a place to book online, leave this field blank and check
the box to “Show Contact Form instead of Booking Form.”

e |fyou use Owner Rez software, add integration for bookings and inquires by using
widget code. In your software, go to settings: widgets: create a Booking/Inquiry form,
customize as you'd like: save. Copy that code and paste into the Owner Rez widget
box on the description page). See more details on pages 5-8 of this set up list.

- the site will prompt you to create your account if you are not
already logged in. You'll return to this page to make any additional edits or
continue your listing set up by clicking to go to the Price page next.



Price page

Panama City Beach

N

*Price per night - OPTIONAL or add a “from”, “average” or “base” rate; @/
you can customize by night in the Price Adjustments section below (unnecessary
if using Owner Rez software). The “Before Label” is text you wish to appear before
your price (ie to use “From $125,” enter “From” as your Before Label. Or you can
add text to appear after the price as your “After Label” (ie enter “"Average” for your
rate to appear as “$250 Average”.)

e Price per night (7d+) or (30d+) - weekly or monthly rates if you offer them; if
not, leave blank.

e Weekend price - enter for different rates on Fri/Sat nights or leave blank. If you
set a weekend price, it will override your 7 day and 30 day rates (if applicable).
Cleaning fee - mark up to include your state/county/city taxes
Total Tax Percentage- state/county/city taxes. At EBR, this is a total 13.12%
and is calculated on rent only (all other fees you list should include this tax).
Check the box for “% of daily rate”

e Minimum nights - this is your default; you can customize in the Price
Adjustments section below (or if using Owner Rez widgets, that will be noted)

e Optional Extras - additional fees such as a resort fee, parking fee, etc. Include
13.12% tax in these figures. These appear to guests as optional items but if
your fee is required, you can add “mandatory” or “required” next to the fee name.

Save

Price Adjustments (optional to customize your nightly rates)

e No need to price adjust if using Owner Rez software; you can show rates in your
calendar (via widget) instead.

e for others wishing to customize pricing, click on any date you wish to modify and
then select the end date for the range you are updating; a pop up will appear.

e Confirm your start and end dates for the rate you are editing.

Add your rate in the “New Price in $” field AND the “Price per weekend in $" field.

Even if it's the same amount--you must fill in both fields.

Update your minimum days of booking (for minimum nights) and any check

in/out days of the week requirements.

Click Set Price for Period; confirm accuracy in the table below the calendar. You

cannot edit once created. To modify an existing period, delete and re-create.

Repeat for all dates you wish to modify (up to 13 months in advance)

For the next step in set up, click Images or “go to media settings”
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Images @/

e Add up to 30 images and drag them in your preferred order of appearance.
Double click on the image you want to be primary/featured.

Save

Details

e Bedrooms - after entering, a box will open to provide bed details for each
Custom Details - add additional beds (bunk beds, sofa bed, trundle bed, etc along
with any other custom item you wish to detail). The value is the quantity of each
item listed.

Save

Location

e Add your address and then click on the map to drag it around to your location. Click
where you want to place the pin or you can manually enter your latitude/longitude.

Save

Amenities and Features

e Check off applicable features - guests can elect to filter their search by this criteria.
RC and Visit Panama City Beach will be promoting this site to various groups vising
PCB and who typically want to book with a host offering a group discount. If you are
willing to offer these a discount (5%, 10%, or anything you'd like), be sure to select
the “EBR Groups Discount” feature.

In Owner Rez or your booking software, create a Discount Code called “EBRgroups”
which will be shared with these groups looking to book. If an automatic code on
your booking site isn't possible, be aware that guests will mention it when inquiring.

Save
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Calendar @/

e Ifyou use Owner Rez software, create a multi-month calendar widget in your
software, elect to show nightly rates, save, and then copy that code. Paste it into
the Owner Rez Calendar Widget box on the Calendar page. See more details
on pages 5-8 of this set up list.

e Without Owner Rez software, click the calendar dates to block dates manually or
enter your iCalendar feed from any booking software, VRBO, Airbnb, etc.

All users, add your ical link for the Search functionality of the website to show
your availability accurately. (Owner Rez users go to Settings: iCal import/export:
select export and copy link to paste into this field on ECFR. Others, you can
export your link from VRBO or Airbnb in their calendar settings.)

After completing your listing set up, you’ll be taken to your “My Listings”

page in the olashboard. You may edit your listing anytime by clicking the
edit icon. [ #,

Activating Your Listing

*To pay for your listing and go live, click on the [ R A F-{E T 5] button.

e From the pop up, click to Pay Now and complete the Checkout page.

e Under the credit card details, click the box to Save payment information
to my account for future purchases.

e Once published, clicking the Publish or Upgrade button again will offer an
upgrade to be a Featured Listing. These are limited placements; this adds a tag
to your listing as featured, includes you in the rotating slideshow on the home
page, and places you at the top of qualifying search results pages. To be
featured is an additional $150 fee annually.

Concierge listing set up service is available: CLICK HERE.



https://sunandsandservices.com/edgewatercondosforrent-com-concierge-set-up/

Owner Rez Widget Creation

Widgets only have to be created once, even if you have multiple properties.
If you already have widgets created, skip to step 8.

Book Now/Inquiry form widget

1.Log into your Owner Rez software
2.Click Settings (gear icon)
3.In Settings, click Widgets

Sun and Sand Properties -

My Website

Set up one of our turnkey websites with integrated booking. Have your own
website already? Add OwnerRez widgets to your existing website for booking,
availability, and search.

Hosted Websites

Host your websites through CwnerRez with your property info and online inquiry/booking
integrated.

Widgets
Embeddable calendar, inquiry, search, rates, reviews, and book now widgets for your website.

WordPress Plugin
Host your websites on WordPress and integrate with the OwnerRez Plugin.

Property Sharing
Share your property listings with other OwnerRez users for added exposure.

4. Click the “Create Widget” drop down.

" g Opfi
Widgets | ®eovton
Property URL Mappings:
Primary/Public &
\ Secondary 0
Configure property URL ma

ppings to allow a single widget to be hosted on multiple pages
+ Create Widget -

Single Month Calendar (Single Property)

Al
Multiple Month Calendar (Single Property) '3
Ribbon Calendar (Multi Property) - Configuration
Availability/Property Search (Multi Property) Miodle: Book Now & Inquirles
Reviews Color: Property Color, Showing s+ moenths

Booking/Inguiry

Rates (Single Property)

5. From that dropdown, select “Booking/Inquiry”



Create Booking/Inquiry Widget

Mode ) Book Rowfinquiny Inquiry Onky
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6. Customize this as you'd like (ie Fields
Show Property Selecior

remove the pets field since you do e
not accept pets, click to “Quote >

Al | WithS Dates

without occupancy” if you do not el (TR s e el T
charge by the number of guests, Display

Adult Term @ Adell () Guest

update colors, etc) ’

Boaking Buttcn
Teon

Inquiry Sumon Tam

7. save. T Colar Defack -

Unavaisble Colr Use Praperty Colof

Tesday
Helidmy Color -
Validation
Bequire Fhone
Walkdase Inquiry
Validate inquiries, or allow inquinies with invalid data. Bock Now is akways vakdated
Quoting

Quote Frice Mever Quate Hide Ertors Shew Erters @ Albw Tuote and Show Erres

pting ca

Quete I3 Appeosinate

f enatied, wil show From. . Amount LINGUIGE  ThE uote BNER 16 1l Guitts know hat the Juite Mmay change

. . B Quete Withiut Detugancy
8. Once the widget is created, be mm | e s rotmnmmon 1 ik Fthing e spaliad Osy rsemoaad s bt e ot et

depensd oh number of Guesis.

sure you have the property you're \:onversion Tracking

rendar on diffarent events in this widoat. For things lke Al conversion tracking codes and parteer backing svstems, Paste vour

working with selected in the ﬂ —
dropdown, and click the copy
button under “Embed Code.”

Gene ra te Code 2 Meed help getting widgets into your website?

For Property = Sand Dollar Villa 504 -

If you thoose "All Fropenies”, the generated code will detect the cofrect propesty Based on the URL of the page where it is hosted.

Embed Code
Cogy/paste this code into your website where you want the bogking/inquiry widget to appead] (P Copy ‘

<l= QwnerRez BookingInguiry widget for Sand Dollar Villa 504 <=

<di class="ownemez-wndget” data-widgerld="bel54238744 16001105381 67a8707 42" data-
properyld="telaec302dc5480b82MT 02T 654b4c” data-widget-type="Boaking Inquiny > <Udh=
=5Cript fype="textfavascipt” sro="hitps 'app ownemez.comiwsdget j5 > <iserips

9. Paste that code into the widget box in your listing set up on the website:

Owner Rez Booking/Inquiry widget Owner Rez Booking/ Inquiry widget
¢l-- OwnerRez Booking/Inquiry widget for Sand Dollar Villa 504

. div class="ownerrez-widget” data-

widgetld="bféeos4236f441000110381c7a67074c” data

-

propertyld="beoaecgozdesq6ob8afsraoearbsybyc” data-widget-




Owner Rez Widget Creation

If you already have widgets created, skip to step 7.

Calendar Widget

1.Repeat steps above to get to the Widgets
section of your Owner Rez software.

2.Click the “Create Widget” button

3.From that dropdown, select “Multiple

N\

Month Calendar (Single Property)

Create Multiple Month Calendar Widget

N

Months bo 4
Show
Hawgation Disable navigabon o acdibionasl periods
I Rates (@ Show rates for each day I
Unavailabs Use Properly Color -
Calor
Today
Hosiday Calor
Texd Calor Dafawll ~
Options
Despiay Dafaull (Enghsh)
Culbare
Options
Name
This: o sy here on Bhe widgel. jusi a reference Tor you to dislinguish
between widgels when yourve gol lols of hem
Publicty & Enabled
Accessible
Properes All=

7. Once the widget is created, be sure
you have the property you're working
with selected in the dropdown, and click
the copy button under “Embed Code.”

7 Need help getting w

Widgets | e ower

Property URL Mappings:

Primary/Public &
Secondary 0O

ppings o allow a single widget to be hosted on multiple pag

+ Create Widget ~

Single Month Calendar (Single Property)

we Al
Multiple Month Calendar (Single Property) ]

Ribbon Calendar (Multi Property) E“h

Availability/Property Search (Multi Property) Book Now & Inquiries

Reviews Property Color, Showing 4 months

Booking/Tnguiry

Rates (Single Property)

4., Select the number of months you'd
like to display (recommended 3, 4, 6)
5. Click to “Show rates for each day”
6. Save the widget.

# Charge

Multiple Month Calendar Widget

Months to Show
Havigation

Races
Unavailable Color
Today Cose
Moliday Coba
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Code 2

For Property  Saed Dollar Villa 504 -
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Embed Code
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Paste that code into the widget box in your listing set up, calendar tab:

Paste in vour Owner Rez Calendar Widget

OwnerRez Multiple Month Calendar widget for Sand Dollar Villa 504 —
<div class="ownerrez-widget" data
widgetld="45f8cle?eteed 6839dc4BfBE6E07cS00" data

propertyld="belaec302dc5469bB2f5730ea7654bdc” data-widget-type="Multiple
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Add your iCal link to be searchable by availability.

1.In Owner Rez, go to Settings.
2.Click iCal Import/Export:

Sun and Sand Properis - o ® &2 @ a
Pricing Channel Management
Specily what your guests will pay when quotes and bookings are Connect with listing sites for inquiries, bookings, rales, content,
created. Use the Rate Tester b confirm. availability calendar synchronization

Seasons Channel Integrations

The Recurring periods or Specific Bales of the year in which you group your Add and manage channel infegrations

Takes.

iCal Import/Export
Rates A and manage iCal calendar syncs
The amount you charge par nighi, by season or dabe.

Channel Bridge
Sun:narges Onbeard channed dala (guest info, bookings and financial info, and reviews) as
Fees which are automatically added based on custom crileria or selecied by you prepare fior AP integration

e guest during checkout
Cusiom Sources

Discounts Track alher sources for inquiries and boekings
Promoions o discounts which are automatically subltracted based on cusiom ~ R
crileria or selecied by the guest during checkoul Identifier Mapping

Match up Esting sfe numbers to OwnerRes properies.

Taxes

3. Click the Export tab and then the copy 4. Under iCalendar feeds, name the feed
icon next to the appropriate property: Owner Rez and then paste into the feed
url field.

Import/Export iCalendar feeds

iCal Import/Export

Import and export calendars to synchronize availability on channels. This is the listing iCalendar feed to export : Zical=zrsbaétiedéobzaferBrbesddzeeoste

Impedt Export ‘_

Owner Rez

?  Guide to iCal importiexpart
Thess URL's eaelain only information about he dales thal are Bocked - no guest information. You can creale an iCal link including https://app.ownerrez.com,f
mare information. To do this, go fo the Calendar Expost saction for the property. o
Here's a list of all properies and cormesponding iCal export URL's in your account

delete imported dates
Froperty Orwreerfiez iCal Export URL
Greens Cay on Lake Hartwell L] iCalendar import feeds (feed will b 5 and when y

Sand Dollar Villa 504 @ feed name
/' fead url

Add new feed




